How do | review my Student PlI's protocol?

e Supervisor will receive an email notification with a link to MRHP when a student/post-doc submits a protocol

Supervisor will find the protocol for review in MRHP Inbox as a “Review” task
Supervisors may not alter the protocol with the exception of Funding Information

Log into MRHP at https://easi.its.utoronto.ca/administrative-web-services/my-research-mr/

Click on:

1. Inbox
2. Click on the protocol title in the Subject column to reach the Supervisor Review window. (If nothing happens

when you click the button, please confirm that your browser pop up blockers are not on.)
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In the Supervisor Review window you can do the following:

3. Display the Student PlI's Protocol

4. Add or remove a Funding Source
5. “Approve” to send to the relevant Unit Head or “Return to PI” for revision


https://easi.its.utoronto.ca/administrative-web-services/my-research-mr/

Supervisor Review

Task Application

Protocol information

Protocol Number: 00035447
Protocol Tithe: MRHP - Protocol 01
Protocol Type: Orginal

Applicant Name: M3 K

SubmitType: Investigator
SubmitDate: 03.12:2017
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Funding

Select all funding sources that apply

[] Internal U of T Funding

[] Mon-U of T Administered Funding
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Undertaking

As the Faculty Supervisor on this project, my Approval testifies that | have revewed and approve the scholarly merit of the research project and this ethics profocol submisson. |
will provide the necessary supervision 1o the student researcher throughout the propct, to ensure that all procedures performed under the research project will be conducted in
accordance with University, provincial and national policees and reguilations that govern research involving human subjects. This includes ensuring that the level of risk inherent to the
project is managed by the level of research experience thal the student has, combined with the esdent of oversight thal will be provided by me andfor On-sie Supervisor
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To Add funding:

e If your student’s research is being supported by your funding this information should be added on the
supervisor’s approval screen.

1. Select the funding source (check box)



2. Click Add
3. Inthe pop up window select the fund by clicking on the Fund # (line is highlighted)
4. Click the Add Fund button

To add notes to the protocol click Display Protocol button

o Please be advised that Notes can be read by any user who has access to the protocol, e.g. a Pl, a PIA, an REB
member

1. Click Notes link
2. Click New Note

3. Fillin Subject and Note Text
4. Click Create Note or Create & Notify (to send a notification to another user that a note has been created)



Please contact the RAISE Helpdesk at 416-946-5000 or raise@utoronto.ca if you have any questions.
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