How to Revise and Resubmit an Animal Protocol that was Returned for Revisions in MRAP
March 23, 2016

The key to making the revisions in MRAP is to access the protocol via the "Inbox" (and not via “My
Research”).

1. Loginto My Research at https://easi.its.utoronto.ca/administrative-web-services/my-research-mr/

2. a.Click on “Inbox” to see the Animal Protocols that have been returned to you for revision. They
will appear on the “Animal Protocols” tab, with the task listed as “Revise”.
b. Click on the protocol title (Subject column) to drill into the protocol and get to the
“Identification” page.
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3. Click on the Edit button to switch to a view that will allow you to make changes to the sections
of the protocol to which the comments refer.
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4. The reviewer comments can be seen in two places.

i.  Onthe top right corner of each page of the protocol, you’ll find a link to “Review Comments”.
Click here to see if the committee made any comments relating to that section of the protocol.

ii.  To see all comments at once, go to section 11-Reviewer Comments and click on the “Expand All”
button.
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5. To respond to the comments, make the requested changes directly in the related/referenced
protocol sections, modifying or adding to your existing text (not in the committee comments
box — this will always be display-only).

Please input your revisions USING ALL CAPS.

6. If you want to add a general comment that doesn’t belong in any specific section of the
protocol, you can add it as a “Note”. You can access the Notes section from any page in the
protocol. Click on the “Notes” link on the left side of the screen, and then click on the “New
Note” button on the pop up box.

7. Enter a subject as well as your message, and then click on “Create Note” to save your message.
This note can be seen by anyone who can display the protocol.
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8. When you have completed your revisions, go to section 10-Undertakings, and click on the

“Submit” button. The task should disappear from your Animal Protocols inbox, after you have

refreshed the screen.

- Protocol 20011469 - Sample Protocol for DEMO 1 - Ready for Revision

Task Application
1 3Ry
A . H P
5 Prosect
£ Lrimaly
A Ergpcarts & Firesl D poyioe
* a3 |i-lsssing
APE 200Hi45E
AP Sisna:  Pengng appeoval
AR DO0OGSI0
APR Sisfuy:  Rewaloo Saved by P1
il Harrss:
Protesof Tie: e 1
Ch st 40}
Staha Hinlory
Chacos Hsen
Gangeats POF
Erofis od 8 i ir s tior

Please contact the RAISE Helpdesk at 416-946-5000 or raise@utoronto.ca if you have any

questions.

Aciord  Ciogs
10 - Undertaking
[ Prea || bt 8 [ e S sand st | =M
Exae Help

DECLARATION AND SIGNATURE

A48 P ey e ponaiily 10 ensire Tl Ml el uler Boed P Aok NS0, LRI, and Al the Swtsly of the
probocol as spproved by e oo sl Anamal Care Commiies, o8 well 23 oy s oll applc sbie Universdy of Toronho Standerd
Diperatng Procedures {S0Pa) and Guidelines. A grimal in this researc b of beaching profoc of will Be maintained and used in

M{mfﬂﬂmﬂmﬁrhwmtﬁ!mﬂ S0 and Guidelngs (which a8 bases on T
of te Canadian Council on Animal Care w0 the reguinemests of the Animals for Ressarch Act) e

ﬂmm Cifer appie abie Universly of Toronto polcies and procedures (2. those of EHS) wil abo be
Bodowed. Any requesty 10 aller proc edures Seddrbead Rarein will be apgroved by the los o dnimal Care Commies peiod o

Eding rrplemmeried aRd wpcaled fr 080 2B Wil L ¢ Gfrmuti ated 1 ol il able st Lieit

[+ I have resd amd agree to the sbove conditions

[ Wregquine an interim review of Thin decument prics (o (he next scheduled Local Animad Care Commiltes maeting

Apprireal of profos of Soed rol Guaraniss Bpac e oF sguipment for your work. Please ¢ oniul the Fac ity Dires tonManiged 15

CRIuE 1982 R And equgTenl Sy adabEry

b

s )8 | ) | (7 (s [fwesss )



mailto:raise@utoronto.ca

