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MRA Block Grant Overview

Block grants are research programs for which the Division of the Vice-President, Research & Innovation
(VPRI) determines an academic unit’s allocation of grant funds, but the determination of individual
recipients is managed by the academic unit itself. An example of a block grant program is the Social
Sciences and Humanities Research Council (SSHRC) Institutional Grant (SIG).

PIs can now apply to Block Grants (e.g.: SIG program) by submitting an MRA through the My Research
(MR) platform. The MRA will then be directed to an academic unit’s Business Officer for review and
approval. Once approved by the Business Officer, the MRA would be directed to an academic unit’s Lead
for the usual MRA review and approval before completing the approval process at Research Services.


https://research.utoronto.ca/funding-opportunities/db/sshrc-institutional-grant-sig
https://research.utoronto.ca/funding-opportunities/db/sshrc-institutional-grant-sig
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Submitting MRA for Block Grant Programs

To apply for a Block Grant program, Pls will now follow the same process for submitting funding
applications. A Pl will submit an MRA through the My Research (MR) portal.

PIs may apply for Block Grant programs by selecting the program in the Sponsors/Programs Page in
MRA. In the steps listed below, SSHRC Institutional Grant (SIG) program is used as an example:

1. To select SSHRC as the sponsor, click the drop-down menu button for the “Government of
Canada Agencies & Departments”

< [ O Contact Help Desk

Identification Sponsors/Programs Page Help (©  Previous  Next

©  Sponsors/Programs

?  Codnvestigators/Collaborators +Is U of T the lead institution for this application?: v

Keywords

2 Location of Research

Human Protocols
Select Primary Funder(s) from the relevant Sponsor Category below
Animal Protocols

Permits

'l
9 PlanningResources E_J Government of Canada Agencies & Departments

>
> Related Agreements > Government of Ontario Agencies & Departments
Document Attachments > Government of United States Agencies & Departments
Submit Application > University of Toronto Research Programs
> Industry
>

Other Sponsors, e.g. Foundations, Associations, Societies

Notes (0)

Delete Save Validate Send to Assistant ~ Previous  Next

2. To select the SIG program, click the drop-down menu button for the “Social Sciences and
Humanities Research Council-SSHRC”

< | © contact Help Desk

Identification Sponsors/Programs Page Help (@©  Previous  Next

Sponsors/Programs

& Co-investigators/Collaborators v Government of Canada Agencies & Departments
Keywords ) )

> Canadian Institutes of Health Research (CIHR)

% Location of Research

Human Protocols > Canadian Institutes of Health Research - Fellowships & Studentships (CIHR)
Animal Protocols
— > Natural Sciences and Engineering Research Council (NSERC)

ermits

5 Planning/Resources E‘ >J Social Sciences and Humanities Research Council (SSHRC)

> Related Agreements
> Canada Foundation for Innovation (CFl)

Document Attachments
SHETTE AT TE > Canada Research Chairs - CIHR

> Canada Research Chairs - NSERC
> Canada Research Chairs - SSHRC

> International Development Research Centre (IDRC)

Notes (0) Canada First Research Excellence Fund (CFREF)

Delete Save Validate Send to Assistant  Previous  Next


https://easi.its.utoronto.ca/administrative-web-services/my-research-mr/
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3.

For detailed steps on how to fill out and submit an MRA, please visit the help documentation available
on the MRA webpage or download the full MRA user guide and read the “Submitting a Research
Application for Approva

Enter the total amount requested for the SIG program

< [ ©) Contact Help Desk

fdsnidicEon Sponsors/Programs
Sponsors/Programs 2 NawraL SCIETNCEs dnu ENgnieenng Kesearcn Council (NSExC)

Page Help @© Previous  Next

3 Co-investigators/Collaborators A : = :
v Social Sciences and Humanities Research Council (SSHRC)

Keywords

2 Location of Research ~+ Click to Enter Program if Not Listed (Enter "Research" if unknown)

Human Protocols
Amount Requested(in

Animal Protocols Program Name Total Amount Requested  Currency CAD)
IR Insight Development 0 0
9 Planning/Resources
Insight 0 0
> Related Agreements
Docunent Aftachment= Connection 0 Canadian Dolla 0
Submit Application Partnership Development 0 Canadian Dolla 0
Partnership - Stage 1 0 Canadian Dolla 0
Partnership - Stage 2 0 Canadian Dolla 0
» siG o | canadian Dolia 0
| e ——
Notes (0) > Canada Foundation for Innovation (CFI)

Delete Save Validate Send to Assistant ~ Previous  Next

III

section.

Reviewing MRA for Block Grant Programs as a
Business Officer

When a Pl submits an MRA for a Block Grant Program, the application is directed to the Business Officer
(BO) for the administering unit selected by the PI. The BO can review the application from their inbox by
clicking on the application title/Subject. This will open the review screen in a new tab. Your browser

should allow pop-ups (see Allowing Pop-ups in Browsers section).

Your inbox will be cleared from the task once you approve, return, or reject the application. You may

use the refresh button on the side to update your inbox.

C

Welcome

r C o C

Inbox My HR Self-Service Expense Reimbursement

RAISEHelp Page  Inbox  [NSs IS AR N LSl I\ly Research OnlLine  Human Ethics Protocols

Inbox

Pl vty Research > Applications & Agreements > Inbox

MR Inbox
», Funding Applications
», Non_Funded Agreements show: (a1 [¥]
System  Number Task Doc Type Subject  From DueDate  SentDate = Other

Full

B

Status

MRA 70002255/ 00221451 BO Review Research Application Day Agnus Mar 10, 2022 Social Sciences and Humanities Research Council (SSHRCY SIG In Progress


https://research.utoronto.ca/my-research-system-help-support/my-research-applications-agreements-mra
https://research.utoronto.ca/sites/default/files/2021-09/MRA%20User%20Guide-%20Aug%202021_0.pdf
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Status History | [OEEVEN el )

SIG Application Example o o

70002258
Dr Agnus Day Escalation Factors Page Help
Collaborators/Co-Investigators

IDENTIFICATION SPONSORS/PROGRAMS ATTACHMENTS NOTES

Identification

Research Information

RIS #: 221452
Administering Unit: Dept of Physiology - Temerty Faculty of Medicine
Title of Research: SIG Application Example
Lead Institution: U of T

Student Information (if fellowship/studentship)

Student Name:

Escalation Factors

No data
Sponsors/Programs e
Amount IDC Amount
Sponsor Program Amount IDC Amount Currency Requested(in Requested(in  IDC Rate (%) Expected IDC
Requested Requested Rate (%)
CAD) CAD)
Social
Sciences and
Humaniies siG 10000.00 0.00 CAD 10000.00 0.00 0.000 0.000
Research
Council
(SSHRC)
Allocated Amount:  25000.00
Unallocated Amount:  25000.00
Amount Awarded: | 0.00
PI Funds Center: | Select Funds Center
Cost Center: | Enter Cost Center o
Attachments o

[ Click on + to add Attachment +
FileName Description Type Document Date
application confirmation.png this is a draft Research Application Mar 7, 2022

Notes o
> User Notes (0)
> System Notes (0)
Retun to Pl Reject Save Approve
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1. Principal Investigator Information

The Pl information is displayed by clicking on the PI’s name in the top section of the screen. This will
display an Applicant Information dialogue box that shows the PI’s contact information and
appointment data such as Appointment Status, Appointment End Date, Rank, Dept of Primary
Appointment, etc.

2. Co-investigators/Collaborators Information

This function will show if the Pl has listed any investigator as a Co-Investigator or Collaborator by
clicking on the Collaborators/Co-Investigators link in the top section of the screen. The Institution
Name field will display the institutional affiliation of the Collaborator/Co-Investigator. It is possible
that this will be blank as there are Collaborators/Co-Investigators in the RIS database where an
institutional affiliation has not been recorded. The E-Mail field will display the individual’s e-mail
address. The Signed indicator will show when a Collaborator/Co-Investigator witha U of T
appointment has logged on to the system and endorsed the application.

3. Display Application

Click on the Display Application button to view the entire application record. You can navigate
through the different pages from the menu on the left-hand side of the screen or navigate each
screen in sequence by clicking the Next button on the right-hand side of the screen.

4. Status History

The Status History lists the statuses and users through which the Application record has passed.
This report may also be accessed from the summary and approval screen by clicking the Status
History button in the top right-hand corner, or from the application record by clicking on the Display

Application button, then the C (clock) icon.

5. Sponsors/Programs

The Sponsors/Programs section allows you to view the Sponsors and Programs selected/input by
the PI. If this is a SIG application, it will be indicated in this section. This section also lists the Amount
Requested by the PI.

6. Block Grant Allocation Information
The Block Grant Allocation Information section contains the following fields:

e Allocated Amount: The total allocated amount for the PI’s unit.
e Unallocated Amount: The remaining unallocated amount for the PI’s unit.

e Amount awarded: Enter the amount awarded to the Pl in the text field.

Select Funds Center

e Pl Funds Center: Select the Pl Funds Center by clicking the button and

adding the fund center by clicking the - button.

Note: If the Pl Funds Center is not listed, please contact the RAISE Help Desk.

e Cost Center: Type in the cost center number in the text field.
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7. Attachments

From the Attachments table you may download any attached document that has been uploaded by
any user in the hierarchy. You may also attach any other relevant document. To attach a document,
click the ”+” or Click on + to add Attachment button, fill out the required fields and upload the
document(s). You can also attach documents from the Display Application window = Document
Attachments section.

NB: Attached documents may be viewed by anyone in the approval hierarchy.

8. Notes

The Notes section of the summary and approval screen stores all notes and email notifications
related to the application record in reverse chronological order. To create a note, click on the + Add
Notes button in the Notes --> User Notes section. You will be prompted to fill out the Subject and
Note fields. You also have the option to Notify Applicant by checking the box and/or Notify Others
to search the U of T database. All notes will have a title/subject and are date and time stamped with
the user’s ID.

9. Save Button
You may save your progress at any point by clicking the “Save” button. Please note that saving the
application does not approve it.

10. Return to Pl vs. Reject Application

Return to PI:

If you return an application to the PI, the Pl can still edit the same MRA before re-submitting it for
review. The application will be pushed to the PI's inbox in MR.

After clicking Return to PI, you will be required to enter a note by completing the Subject and Note
fields in the dialogue box.

Reject

If you reject an application, the Pl can no longer edit this application or re-submit it. If the Pl wants
to apply again, they will need to restart the application process by creating a new MRA and
submitting it for review.

After clicking the Reject button, you will be required to enter a note by completing the Subject and
Note fields in the dialogue box.

Once you have returned or rejected the application you will see a task completion screen. Close the
tab to return to the inbox.

11. Approve Application
To approve an application, click the approve button and confirm the undertaking.

Once you have Approved the application you will see a task completion screen. Close the tab to
return to the inbox.
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Reviewing Allocation Summary for Units

You may view the Block Grant allocation summary for your unit(s) from My Research = Applications &
Agreements—>Allocation Summary. This will open the Allocation Summary Screen in a new tab. Your

browser should allow pop-ups (see Allowing Pop-ups in Browsers section).

To protect the security of your data, this application will automatically terminate in 02:10:31. Unsaved

Welcome Inbox My HR Self-Service

C C C [ i C

Expense Reimbursement

Inbox Applications & Agreements My Research On Line

RAISE Help Page

w Funding Applications
My Unit's Applications - BUS_OFF
Allocation Summary - BUS_OFF

My Unit's Applications (Legacy)

k, Non-Funded Agreements

Human Ethics Protocols

My Research = Applications & Agreements > Inbox

The allocation summary screen allows you to view the Allocation amounts for your unit(s). You may also

view the awarded amounts and unallocated amounts remaining.

Allocation for Your Unit(s)

Use Filter Bar to find available allocations:

7

2 Hide Filter Bar ~ Filters E o) ) Contact Help Desk
Start Date: End Date: Program Name
i 5 i

Allocations (4) Enter Program Name or part of it (searct ting) Q T% = {?} g
Allocation Number  Program Start Date End Date Unit 1 | Awocation amount  Awarded Amount :r”nagt;’”iated
80000002 siG Mar 1, 2022 Mar 31, 2022 :;:::ty ofSedal 50,000.00 0.00 20,000.00

80000002 siG Mar 1, 2022 Mar 31, 2022 Dept of Physiology ~ 25,000.00 2,800.00 22,200.00

80000000 siG Feb 1, 2022 Mar 31, 2022 Dept of Physiology ~ 50,000.00 3,000.00 47,000.00

80000000 SIG Feb 1, 2022 Mar 31, 2022 Faculty of Social 5 600.00 0.00 20,000.00

Work



Last Revised: May 11, 2022

1.

Business officers may review the allocation amounts, awarded amounts and unallocated
amounts per unit:

a. Allocation Amount: the amount released to the unit per competition cycle

b. Awarded Amount: the amount awarded from the allocated amount to successful

recipients in the unit

c. Unallocated Amounts: the remaining unallocated amount for the unit
You may filter through the list using Start Date and End Date by clicking the & icon and
specifying the type of Time Period and selecting the date(s). You may also filter through the list
using the Program Name text field. The 5 icon allows you to filter using sponsor ID and/or
program ID.
The Sort button allows you to sort through your applications in the ascending or descending
order of Allocation Number or Start Date.
The Group button allows you to group your applications in the ascending or descending order of
Program or Start Date.
The Personalisation button allows you to select which columns you want to view or hide in the
list.
The Export to Excel button will download all applications to a Microsoft Excel file.
The Contact Help Desk button allows you to send a message to the RAISE Help Desk for any
technical questions.

Reviewing MRA for Block Grant Programs as a Unit
Head

When a Business officer (BO) approves an MRA for a Block Grant Program, the application is directed to
the Unit Head for the administering unit. The Unit Head can review the application from their inbox by
clicking on the application title/Subject. This will open the review screen in a new tab. Your browser
should allow pop-ups (see Allowing Pop-ups in Browsers section).

The review process for SIG applications by the Unit Heads is the same as the review process for MRA
applications. The review screen for Block Grants will have additional information on Allocation
Information.
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Research
Council
(SSHRC)

Sponsors/Programs
Amount IDC Amount
Sponsor Program émomt [ At Currency Requested(in Expaced DG
equested Requested CAD)
Social
Sciences and
H ti
pmanties siG 10000.00 0.00 CAD 10000.00

Allocated Amount:

Unallocated Amount:

Amount Awarded:

Pl Fund Centre:

Cost Center:

25000.00

12200.00

10000.00

200127

10224

The Block Grant Allocation Information section contains the following fields:
e Allocated Amount: The total allocated amount for the PI’s unit.
e Unallocated Amount: The remaining unallocated amount for the PI’s unit.
e Amount awarded: The amount awarded to the Pl inputted by the BO.
e Pl Funds Center: The Pl Funds Center number.
e Cost Center: The Cost Center number.

My Unit’'s Applications Screen

After reviewing/approving MRA applications, Business officers and Unit Heads can view the list of MRAs
in the My Unit’s Applications Screen.

You can access the screen from My Research=> Applications & Agreements—=> Funding Applications> My
Unit’s Applications.

L e

Welcome

C - C
Inbox My HR Self-Service Expense Reimbursement

Inbox Applications & Agreements My Research On Line

My Research > Applications & Agreements = Funding Applications =

RAISE Help Page Human Ethics Protocols

My Unit's Applications -
Inbox
w Funding Applications
I My Unit's Applications l
Allocation Summar...

My Unit's Applicatio

k, Non-Funded Agreements
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additional filters
from the “Filters”

button
My Unit's Applications (0)

Use Filter Bar to find existing documents:

Please enter data for one of the filters to see the applications x|

Hide Filter Bar [ (2| [ contact Help Desk

Sea rch AR Number: PI Name RIS Application #: Student Name: Submit Date:
e © © [ ©
Parameters e
e
My Applications Enter Title or Sponsor or P. Qln @B & @
AR Num/Title RIS # Sponsor/Program Status Approvers Status Date 1 Submit Pl Name Edeee
Dat: Name

No Applications found

You can search/filter your list of applications using the Filter Bar at the top of the search list.

1. Default Search Parameters:

¢ AR Number (unique application identifier in MRA)

e Pl Name (your name or a Co-Investigator/Collaborator’s name)

e RIS Application # (unique record identifier in the Research Information System)

e Student Name (if the MRA was for a studentship/fellowship)

e Submit Date (date on which you submitted the MRA; you can select a specific date or range)
o Title (title of the research project)

You may add additional filter fields from the “Filters” button on the top right side of the page

e Creation Date (date on which you created the MRA)
e Status (current status of the application, e.g., Submitted by PI; Approved by Uni — Submitted
to Sponsor, etc.)

2. To set the search parameters for each field click the double box in the text field.
a. The operator between search parameters is “and”.
3. Once you set your search parameters and type your search terms into the field(s), click
enter/return on your keyboard or click the blue Go button on the top right side of the page.

Note that you can hide or display the Filter Bar by clicking on the Hide Filter Bar (if displayed) or Show
Filter Bar (if hidden) buttons, respectively.

The full application may be accessed by clicking on the AR Num (blue hyperlink) in the row displaying the
record information. Clicking anywhere else in the row will display a pop-out summary of the application
on the right side of the screen.

10



Last Revised: May 11, 2022

You may sort and configure your applications list by clicking on the buttons described below.

My Unit's Applications (0)

Use Filter Bar to find existing documents:
Please enter data for one of the filters to see the applications x

Hide Filter Bar ~ Filters ﬂ o ) Contact Help Desk

AR Number: PI Name: RIS Application # Student Name: Submit Date:
© e © © ©
Title
©
My Applications Enter Title or Sponsor or P. QN =B & (@
AR Num/Title RIS # Sponsor/Program Status Approvers Status Date E‘ 2t Pl Name St
ate Name

1. The Sort button allows you to sort through your applications in the ascending or descending
order of Application Number, Submit Date, or Status Date

2. The Group button allows you to group your applications in the ascending or descending order of
Status.

3. The Personalisation button allows you to select which columns you want to view or hide in the
list.

4. The Export to Excel button will download all applications to a Microsoft Excel file.

Allowing Pop-ups on Browsers

To view the Review, Allocation Summary, and Application List screens, pop-ups must be enabled on your
browser. This can be done from your browser settings. Below are instructions on how to allow pop-ups
in Chrome, Firefox, and Safari.

e Chrome
e Firefox
e Safari

e  Microsoft Edge

Contacts

For technical questions on MRA, please contact the RAISE Help Desk.
The Help Desk will be staffed from 9:00 a.m. to 5:00 p.m. Monday to Friday.
Phone: 416 946-5000

Email: raise@utoronto.ca

11


https://support.google.com/chrome/answer/95472?hl=en&co=GENIE.Platform%3DDesktop
https://support.mozilla.org/en-US/kb/pop-blocker-settings-exceptions-troubleshooting
https://support.apple.com/en-ca/guide/safari/sfri40696/mac#:%7E:text=Allow%20or%20block%20pop%2Dups%20on%20all%20websites,the%20bottom%20of%20the%20list.
https://www.howtogeek.com/732439/how-to-allow-pop-ups-in-microsoft-edge/
mailto:raise@utoronto.ca
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