How to Create a SIG Award Completion Report

After the SIG grant year end (March 31), all Principal Investigators (PlIs) with a SIG award ending that
March 31 will receive an email notification requesting the completion of the SIG Award Completion
Report. This “Award Completion Report” task will appear in their My Research inbox and can be
completed as follows:

Log into My Research.

Click on:
1. Inbox
2. The Subject/Title of your award
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You will drill right to the Classification section of the Award Completion Report (it is embedded in the
MRA that had been submitted when the SIG funding was originally requested/applied for).

3. Complete the questions on the Classification section.
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Sponsors/Programs ‘*
= Co-investigators/Collaborators - - - -
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Location of Research Details Classification Personnel Outcomes  SSHRC Activity
Human Protocols -
Animal Protocols
Permits Field of Study: * ~
Research Security Main Discipline: * v @
Planning/Resources Primary Activity: * v
Retated Agreements SSHRC Explore Grants:
Document Attachments o Student compensation related to small-scale research projects in the humanities and social sciences
o Direct expenses related to small-scale research projects in the humanities and social sciences
Submattvokcatio SSHRC Exchange Grants:

o Travel for research dissemination by faculty or students (domestic or international travel)
o Qrganization of small-scale knowledge mobilization activities within and/or beyond the research community

Were the funds used primarily to support your attendance or v
presentation at a conference, workshop, or other knowledge
mobilization event?: *

Notes (0)
Award Completion Repnrt*

Save  Validate Submit
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4. Click on the Personnel icon to move to the next page, and complete that section.
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5. Click on the Outcomes icon and complete that section.
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Planning/Resources 7 Have any research products resulted from this grant funding?: ~ @
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6. Click on the SSHRC Activity icon and complete that section.
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Submit

7. Once you have completed ALL the sections of the Award Completion Report, click on the Submit
button (no edits can be made after the report has been submitted).
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For assistance, please contact the RAISE Helpdesk as raise@utoronto.ca or 416-946-5000.
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