How to Apply for a Canada Research Chair

The Canada Research Chairs Program offers Canadian universities the opportunity to nominate researchers for senior professorships in areas that will further the institution's overall research priorities. 

Deadline

The Canada Research Chair Program competition is held three times a year: April, September and December. Universities have the choice of two cycles in which to submit a renewal nomination.

Please note: In addition of a completed nomination package the following must be submitted by the final deadline:
· The self-identification form must be completed and submitted as required by CRC for each nomination.

· Letters of Reference must arrive at the Tri-agency Institutional Programs Secretariat by the deadline, otherwise the nomination will be withdrawn from the cycle.

· MRA applications must be submitted and approved by the University prior to the final deadline. 
Step 1: Accessing Online Forms 

The CRC application is completed online. Once all of the required institutional approvals are in place, new nominees will be emailed instructions to complete an online CV form and generate a PIN. The nominee will email the PIN to Naomi Dachner, Research Funding Officer, who will set up access to CRC online forms. Once a renewal nomination is approved by the division, the division will notify Naomi Dachner and she will inform the individual once access to online renewal forms are available to them. 
Please see the TIPS documents found on the UofT’s password protected CRC funding page through the Funding Opportunities website to assist with completing the various sections of the online forms.

For technical help with online forms please contact websupport@chairs-chaires.gc.ca.
Responsibility for various sections of nomination 
The CRC nomination is normally completed with the participation of the nominee, the relevant Chair and sometimes even the Dean. The following table summarizes which individual is typically responsible for completing particular sections of the nomination (note that current Chairholders will already have a CV and Research Project Summary completed – these must be updated for the renewal): 

	Responsibilities for Completing Application 

	Curriculum Vitae
	Nominee

	Requests for Letters of Reference
	Department Chair

	CRC Finance Section
	Nominee/ Department Chair/Dean

	Suggested Reviewers
	Department Chair

	Research Project Summary
	Nominee

	Performance Report (CRC renewals only) 
	Nominee/ Department Chair/Dean

	Description of the Proposed Research Program 
	Nominee

	Institutional Environment
	Department Chair/Dean

	Institutional Commitment 
	Department Chair/Dean

	Fit with Strategic Research Plan
	Department Chair/Dean

	Justification for the Tier 2 Chair (if applicable)
	Nominee/ Department Chair/Dean


Linked CFI JELF Infrastructure Requests 
Each Division at the University has been designated a specific portion of the UofT CFI allocation. John R. Evan’s Leadership Fund (JELF) infrastructure projects thus need to be approved by the researcher's division as these grants spend down the finite divisional allocations. If you are a researcher who is interested in applying for a JELF as part of your CRC nomination, you must first get the permission of our Dean, Vice-Dean of Research or VP Research (for UTM and UTSC). 

Nominees requesting a CFI – JELF linked to the CRC nomination will need to prepare an additional proposal online through the CFI CAMS system. When creating a new proposal in CAMS it is important to select “John R. Evans Leaders Fund – Funding for research infrastructure with an application for research support funding from another program”. Please contact Naomi Dachner, Research Funding Officer, for more information.  
Completing the Financial Information section of the JELF Application can be a complex process. The CRC-JELF TIPS document found on the UofT’s password protected CRC funding page through the Funding Opportunities website provides a detailed description of how to complete this section per the general CFI Policy and Program Guide. When developing your plans, you must also make sure that your project follows all procurement procedures to satisfy CFI policy, and to also obtain University approval for any construction. 

· The Financial Services Procurement Policy and Guidelines outline what you will need to know when securing vendor quotes for the infrastructure you wish to purchase. 

· Projects that involve construction or renovation will need the proper approvals from the University. 
Step 3: Internal Deadline & Review 

Internal deadline 
The nominee must submit an electronic copy of the completed CRC nomination (and the CFI infrastructure application if applicable) to the Research Services office by the internal deadline so that applications can undergo thorough editorial and budgetary review. 
In addition to the application, the nominee must complete and submit the online self-identification form as required by CRC.

Approved MRA applications are also required by the final nomination deadline. This approval indicates that the application has the full support of your Department and Faculty.
Use the CRC Checklist found on the UofT’s password protected CRC funding page through the Funding Opportunities website to make sure that you have completed all application sections and that your nomination is complete.

Review 
Once submitted, proposals will be given editorial (if required) and budgetary review. Feedback will be provided within two-three weeks after submission. 
Comments from the review process are sent to the nominee by email. The nominee is responsible for implementing all changes on the web forms and attachments. Nominees may contact the editorial team with questions about the feedback. 

Step 4: Final Submission 

Submission 
Approximately one week prior to the final deadline, the nominee must submit the final, signed application to the Research Services office in hard copy and ensure a complete, identical version is ready on the CRC online portal. 

Final hard copies are sent for approval and signature by the VP-Research & Innovation.  The signed hard copy with the nominee’s original signature and the original Institutional signature must be received at the Secretariat by the Sponsor deadline, no exceptions.   
On the day of the submission deadline, proposals are sent to the CRC Office in Ottawa and the online forms are electronically submitted by Research Services.
Letters of Reference must be received by the CRC Secretariat by the two-week extended deadline (i.e. two weeks after the final deadline). The letters may be sent directly by referee or collected and submitted by a designate of the Department Chair. Letters of reference may be sent by email, fax or by post (the original copy does not need to follow by mail if the letter is submitted by email or fax). 
Provincial match for CFI requests 
If you applied for CFI JELF infrastructure along with your CRC, you will need to complete an Ontario Research Fund – Research Infrastructure application to secure provincial matching funds. 

Results 
CRC announces the decisions approximately six months after submission. 
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