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Topics

« Research Administration Systems

« Systems Mapped to Life Cycle of Research Award: When to
Use What

* Power Tools in RIS and FIS for Research Administrators
 Funded Research Digest (FReD) and FReD Batch Report
 The FAST Team

o Common FIS reports for Research Administration
« Customized Reports for Research Administration
« Who to contact and when
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Research Admin Systems & Web Tools

(Administrative Web Services) (Administrative Management System) (UofT Business Intelligence)
HR&E —> *
(My HR & Equity [ESS]) FIS Research Data Cube
(Financial Information System)
My Research
* RIS
MRA (Research Information System) Research Data Mart
(My Research Applications &
Agreements)
others Research & Innovations
MROL (e.g HRIS...) Dashboards
(My Research On Line)
MRAP
(My Research Animal Protocols) T
MRHP - )
(My Research Human Protocols) S I G Ap p | IC at| on System
(SSHRC Institutional Grant)
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Systems Mapped to Life Cycle of Research Award:
When to Use What

* My Research Applications &
_ . Agreements (MRA)
* Funding Opportunities

* Research Alerts
* Pivot

* My Research Animal Protocol (MRAP)
* My Research Human Protocol (MRHP)

Project Manage
Close Funding

Research Information System (RIS)
* Funded Research Digest (FReD)
e FReD Batch Report
e RIS Award Reports

e Financial Information System (FIS) * My Research On Line (MROL)
 Expenditure Postings * Research Data Cube

e Financial Reporting
- Standard and customized reports
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Power Tools for Research Funding
Administrators

The “Must Knows” in RIS and FIS:

o FReD / FReD Batch Report

o Funding:FC or Fund Report

o FI Line Item Report

o Research Fund Summary Report

o Research Accounts Receivable (AR) Aging Report
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Funded Research Digest (FReD)

e Created by VPRI Funding/Contracts officer when
award notice or agreement is received from sponsor
(research funding application awarded)

« Contains key terms & conditions, and budget as
specified in the sponsor’s agreement

« Confirms that a budget has been set up, and
provides the Fund, CFC, CC number, and award
amounts by budget category reflecting the spending
limits set by sponsor

- Displays payment method, key due dates and
deliverables (“FReD Calendar”)
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How to Access FReD

Access via RIS Access via MROL
(Business Officer) (PI, Business Officer, Project Manager)

* [= User Menu for

v [ Office .’ UNIVERSITY OF M _
y Research On Line
v [T Accounting
* [ Donor Financial Reporting Info System
v [ Payroll Distribution Reports = $ 51 13 »
APP HISTORY ACCOUNTS PROTOCOLS & FUNDING HISTORY
» [ Hurman Resources & FReDs PERMITS

v [ B6: Salary Detail
* [= Research Information System
» ) Display Application
. |@ Display Funded Research Digest|
v [ Award Reports
v [3 Master Data
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How to Display a FReD In RIS
(Business Officers)

v [3 Favorites
* [= User Menu for - B
» B Office Display Funded Research Digest
v [ Logistics [E Search for Administrative Digest
v [3 Accounting
+ [ Donor Financial Reporting Info System
v [ payroll Distribution Reports
+ [ Hurran Resources

=
LSE!HI'Ch Admin Digest by:

I (®) Principal Investigator
v [ B6: Salary Detail Funded Research Nurmber |_| ) Sponsor
™ [E= Research Information System FRDs with no Fund
« ) Display Application From Date .
- - (_JFRDs with no Budget
+ iz Display Funded Research Digest] 0 Data _
v 3 Award Reports () Grant Period
¢ [3 Master Data () Fund Mumber
For budgets controlled by Chairs, ) Sponsor's Reference
Departrment Fund Center ) Application Number
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Click “Print Preview” to See Full Header and Footer

University of Toronto
Office of the Vice President, Research

Funded Research Digest

PI: Su, A

Department: FACUL i Ir
| Output Device MZP
e—

Sponsor: Educa| Number of copies 1

|Research Office, Faculty of Medici...

Page selection
Spon. Ref: SF3 1

PI Fund Center 2 || Spool Request

Name SCRIPT |MZP |ADMIN DIGEST
Location: St. Ge =

Title
Short Title of R|| Authorization
Sample for STAR

BUDGET Spool Control Cover Page Settings
[¥] Print Nows SAP cover page
gﬁi:l o [ Delete After Output
[ |Mew Spool Request Recipient
Totzl Expense ["|Close Spool Request Departrment
Spool Retention B Day(s)
Storage Mode Print onby -

Do Mot Print

trﬂ Print Preview [2-_

b 3]

Notes on Budget
Unenpended  fonds

Overhead ot 40%
Carry-Forward  Rule
Sub-Grant

The Supplier shall
without  the  prior

Principal  Investizator UTRS  Application Funded Research No- Fage.

Su, Adrianna 176000 72052441 1

Department Fund  No: Tope of Agrement

FACULTY OF SOCIAL WORK 302360 Operating  Contract

Sponsor; Spomsor's  Reference: Fund  Period:

300582 Education (ON), Min of SF8 123 Jan 1, 2017 to Dec 31, 2019

PI Fund Cemter | Deparment Fund  Center Grant  Period:

206072 101542 - OILApplied Psychology&Humaen  Development Jan 1, 2017 to Dec 31, 2019

Location of Research Fiscal  ear Internal  Order Cost  Center

St Georze Campus; Apr-Mar 101542

Short Tile of Research

Sample for STAR Conference

BUDGET

Jan 2017 Jan 2018 Jan 2019 Total Budget

Open 142,783.00 142,783.00 142,783.00 428.333.00
Total  overhead 37,114.00 37,114.00 37,114.00 171,342.00
Total Espense 199,809.00 199,809.00 199,809.00 399,697.00

Subject to Approval

to be returned to the Sponsor at theconclusion of the project

of direct costs.

not subeontract or assign the whele or any part of the Agreementor any monies due under it
written consent  of the Ministry

Percentage-Based

OVERHEAD DISTRIBUTION CALCULATION RULES

Valid from 01.01.2017 t031.12.2019
Expense  commitment  item EXPENSE-S  calculated  at 40.000%

Overhead

Unexpended funds to be returned to the Sponsor at the conclusion of
project.

Method of Payment

TERMS & CONDITIONS

UofT shall provide the Ministry with a monthly billing statement ne later than ten(30) Business Days after theend of
each wear and that billing statement shall includer (i) the refersnce number assigned to the Agreement by  the Ministry;
(i) a bref description of the Deliversbles provided for therelevant month: and (ifi) taves, if payable by the Ministry
identified as separate items.

FLEASE  NOTE
of the zpproprizte

of be undertzken withot prior written  approval
shouldbe s=En=d to

Chair,

Distribution Principal

Tavestigator FReD Release Date
tor Type:
Anthorized by

' UofT STAR
ST

thening Adminisiration of Research
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Header —

Budget ——

Terms and
Conditions —

Footer

TUniversity of Toronto
Office of the Vice President, Research

Funded Research Digest

Principal Iuvestizator UTRS  Application Funded Research No- Paze
Su,  Adrianna 176000 72052441 1
Department: Fund  No: a Tipe of Asreement
FACULTY OF SOCIAL WORK 502360 Operating  Contract
Sponsor: Spomsor's  Reference: Fumd  Period:
300582 Fd (ON). Min of SFS 123 Jan 1, 2017 to Dec 31, 2019
FI Fund Center: Department  Fund  Center: Grant  Period:
206072 101542 - OLApplied Psychology&Human  Development Jan 1, 2017 to Dec 31, 2019
Location of Research: Fiscal  Year: Internal ~ Order: Cost  Center:
St. George  Campus; Apr-Mar 101542
Short Titfle of Research:
Sample for STAR Conference
BUDGET
Jan 2017 Jan 2018 Jan 2019 Total Budget
Open 142,783.00 142,785.00 142,783.00 428,335.00
Total owverhead 37.114.00 57.114.00 37.114.00 171.342.00
Total Expense 199.899.00 199.890.00 199.899.00 399.697.00
Notes on Budget
Unexpended funds to be returned to the Spomsor at thecomclusion of the project.
Overhead at 40% of direct costs
Carry-Forward  Rule
Subject to Approval
Sub-Grant
The Supplier shall not subcontract or assign the whole or any part of the Agreementor any momies dus under it
without the prior written consent of the Ministry.
OVERHEAD DISTRIBUTION CALCULATION RULES
Percentage-Based  Overhead
Valid from 01.012017 t031.12.2019
Expense  commitment  item EXPENSE-S  calculated at40.000%
TERMS & CONDITIONS
Method of Payment
UofT shall provide the Ministry with a meonthly billingstatement no later than ten(30) Business Days after theend of
each wear and that billing statement shall include: (i)the reference number assigned to the eement by the Ministry

(i) a bnef description of the
identified as separate  items.

Deliverables provided for therslevant month; and  (iif) taxes, if ‘payabl: by the Ministry,

PLEASE

£ humen subjacts,

wvartsbrate snimals,or bichazadous msterials maynot be undersken without prior writtsn approval

of the Ressarch Digsst shouldbs rebersd 1o
Assunta
Distribution: FReD Releass Date  Mach 27007
Type: O d
Authorized by Assuarz Cocd

Accountant THOMAS

€

C

a. Fund Number
b. Pl Fund Centre

c. Cost Centre

d. Funding Officer

e. Research Accountant
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Due Dates and

Deliverables -

aka “FReD Calendar”

DUE DATES AND DELIVERABLES
Payment Method (Thizs is how the University will receive revenue from the sponsor.)
Total Approved: 399.697.00 Currency:  CAD
Hold back: 0% Total inkind contribution from sponsor: 0.00
Invoiced - Cost Recovery with Deliverables
VPRI ERESEARCH ACCOUNTING will send an invoice to the sponsorfor espenses for a set penod:
Deliverables are tied topayment (see below).
FPayment Type Period Scope Start Period Scope End Due Date
Interim Jan 1, 2017 Dec 31, 2017 Jan 30, 2018
Interim Jan 1, 2013 Dec 31, 2013 Jan 30, 2019
Final Jan 1, 2019 Dec 31, 2019 Jan 30, 2020
Deliverables
Financial Reporting (Beports will be submitted by VPRI BESEARCH ACCOUNTING tothe sponser)
This deliverable is tied te the payment
Beport  Type Period Scope Start Period Scope End Due Date
Interim Jan 1, 2017 Dec 31, 2017 Jan 31, 2018
Interim Jan 1, 2013 Dec 31, 2013 Jan 31, 2019
Final Jan 1, 2019 Dec 31, 2019 Jan 31, 2020
Progress Report (Reports to be prepared and submitted by the PI as persponser  requirements.)
This deliverable is tied to the payment
Report  Type Period Scope Start Period Scope End Due  Date
Final Jan 1, 2017 Dec 31, 2019 Jan 31, 2020
FLEASE NOTE: FRessarch involving humen subjects,  vertsbrate  znimals.or  bichazerdous materizls maynot be undertzken withouwt prior written  zpproval
of the zpproprizte TUniversity Review  Comemnittes  Otherguestions selated to thisFundsd FResesrch Digest shouldbe referred to
Azzuntz Cocciz =t 416978334501 by  E-MEl tine cocciz@utorontocs
Distribution: Drincipal  Inwesti gator FReD) Release Date Aarch 272017
ChainDiractor Type: Original
Diezn Principsl Aunthorized  by: Azzuntz Cocciz
Business  Officer Accountant: THOMAS ~ RIVAE
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FReD Batch Report

« Enables you to select multiple FReDs at once to
answer guestions such as:

o What FReDs were created or revised last
week for my unit?

o What are the active FReDs for my unit?
o What grants are ending next year?

March 2020 DIVISION OF THE VICE-PRESIDENT,
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FReD Batch Report

o

Research Information System

Batch Printing of FReDs

- &% ZRA3 - Display Application CHL W
. . )
28 ZRF3 - Display Funded Research Digest Sponsor to =
* 0 Award Reports Program iz =
« &5 ZRAP - Researcher by Expertise (Awarded) Grant Start Date to =
= &5 7RAS - Awards by Fac/Dept Grant End Date to o
* @5 ZRAT - Awards by Sponsor FReD Release Date to O
FReD Release T t
= &5 ZRAU - Awards by Admin Site Sl - o
o vards by L . Grants Officer to c
3 ZRAQ - Awards by Location G 2 =
= &5 7RAG - Co-PIs by Fac/Dept
« &5 ZRB4 - PI & Co-PIs by Dept Faculty
= &5 ZRAI - Sponsor List Department to =
* &5 ZRAH - Grant End Date Researcher 7 =
Fund Center to o
Dept Fund Center to [
;ﬁ Fund Start Date to [
= % ZHMR164 - Employee Info Report cund End Date 7 =

Exclude Preliminary FReDs

Include Preliminary FReDs

Include Selection Criteria i
Printer RS0
March 2020 DIVISION OF THE VICE-PRESIDENT,
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Help and Support for RIS Reports

* RIS Helpdesk ris.help@utoronto.ca

« Training
o Centre for Learning, Leadership & Culture (LLC) — LMS system

v RIS Reporting Basics

RIS ting Basics
(COURSE RIS- 1DD1}|

« Documentation
o VPRI Website: research.utoronto.ca
Menu > Manage Funding > How to Access & Understand Research Reports
‘,/ March 2020 DIVISION OF THE VICE-PRESIDENT,
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mailto:ris.help@utoronto.ca

The FAST team

Financial Services Department
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THE FAST TEAM MISSION STATEMENT

The goal of the Financial Advisory Services and
Training (FAST) team Is to encourage the
effective management of University
resources through the promotion of sound
financial accounting principles combined with
the effective and efficient use of the Financial

Information System (FIS) by the users at the
University of Toronto

p

QPG UofT STAR
STrengthening Adminiswration of Research
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WHO IS THE FAST TEAM

The FAST team is part of the central Financial Services
Department and supports all three campuses.

« Manager — Chris Dimitriadis

« Business Analysts (FAST Team Faculty
Representatives)

o Maryanne McCormick
o0 Nusrath Mohiuddin

e Training Coordinator/Business Analyst — Rames
Paramsothy
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WHAT DO WE DO?

 Ongoing support regarding the FIS system or
Interpretation of the GTFM policy

 Develop procedural reference guides and
simulations for performance support

e Training staff (currently in-class, virtual but
eLearning...coming soon) on how to effectively report
and process in the FIS system

 Review departmental FIS account structures, as well
as set up new accounts (e.g., Funds Centers, Cost
Centers)

March 2020 DIVISION OF THE VICE-PRESIDENT,
https://research.utoronto.ca RESEARCH & INNOVATION




WHAT DO WE DO? (CONT'D)

 Review departmental business processes

« GTFM Policy interpretation and support (e.g.,
expense reimbursement policy for Operating Fund
Centers)

 Act as end user advocates, and testers for any FIS
upgrades/system changes

« Communicate relevant policy and system
Information to end users throughout the University

March 2020 DIVISION OF THE VICE-PRESIDENT,
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FAST TEAM TRAINING - TOPICS

The FAST team trains University staff on how to effectively process
transactions in FIS and Logistics, manage their budget and make
iInformed policy decisions based on the guidelines in the GTFM.

o FIS Standard Curriculum - 9 courses covering topics such as:

 Processing common FIS (e.g., invoices) and Logistics transactions
(e.g., purchase orders) and generating/interpreting FIS reports

« Advanced Reporting topics such as:
 Reconciling month-end statements
« Accounts Receivable responsibilities and reporting
« Workshop topics such as:
 Managing Travel & Other Reimbursable Expenses
« Updating Controlling (CO) Plans for Operating Budgets

> il March 2020 DIVISION OF THE VICE-PRESIDENT,
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https://finance.utoronto.ca/fast/fis-training/courses-workshops-course-materials/
https://finance.utoronto.ca/fast/fis-training/courses-workshops-course-materials/
https://ulearn.utoronto.ca/
https://ulearn.utoronto.ca/

WHERE CAN YOU ACCESS OUR ONLINE
RESOURCES? (DEMO)

&

The Evolution of FIS
Documentation & Support

' FAST Team

March 2020 DIVISION OF THE VICE-PRESIDENT,
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https://sapdocs.easi.utoronto.ca/ucontent/18697496069d4a9aadc8f522e2f746a5_en-US/index.mp4

COMMON FIS REPORTS USE IN
RESEARCH ADMINISTRATION

« ZFM1 — Funding by Funds Center/Fund Report (using “Revenue
Recelved vs. Receilvable”)

« ZFTROO08 — Total Funding Activity Report

« ZRIR003 — Research Funds Summary Report

« ZFTRO17F — Funds Center/Fund Balance Listing Report
e ZFTR091 — Monthly Pl Report

 ZFIRO79 — FI Postings Line Iltem Report

« ZFIRO79A — All Postings Line ltem Report

e ZHIJR ZHJRO0O04A — Payroll Distribution Report

= March 2020 DIVISION OF THE VICE-PRESIDENT,
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https://finance.utoronto.ca/wp-content/uploads/2016/06/ZFM1_Funding_FC_Fund.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Total_Funding_Activity.pdf
https://research.utoronto.ca/media/170/download
https://finance.utoronto.ca/wp-content/uploads/2015/11/FC-and-Fund-Balance-Listing-Report-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Monthly-PI-Report-Converted.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/fipostings.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/10/allpostings.pdf
https://finance.utoronto.ca/wp-content/uploads/2015/11/Payrol_Distribution.pdf

customized
Researc

Reporting Tools for
h Administration
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Research Fund Summary Report
(RFSR)

Combination of frequently used FIS and RIS
reports

o FReD Batch Report

o Funding: Fund Centre or Fund Balance Report
o Fund Centre/Fund Balance Listing Report

o Total Funding Activity

March 2020 DIVISION OF THE VICE-PRESIDENT,
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RSFR — Users

« Key users of this report
o Business Officer or Financial Officer roles
o Research Accountants
o Research Funding or Partnership Officers
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RFSR - Answers gquestions like..

o How many research grants does a unit have? : =
. . . . ®
o Which research grants is ending soon or in the next -".-{;
months?

o Are there unspent budget on the funds which are ending
soon?

o Which funds are in deficit (Revenue is less than expense)?
o Which fund will be auto-closed for a specific period?

o Who is the Research Accountant or the
Funding/Partnership Officer assigned on a research fund?

March 2020 DIVISION OF THE VICE-PRESIDENT,
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RFSR —Message Alert!

 Message Alert
o Upcoming fund end date (next 6 months)
o Overdraft - expenses higher than budget Jf
o Wrong CFC/Fund combination j’
o Upcoming auto close date

&
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How to use this report

&
« How to access and understand research reports,
Including RIS

e« RFSR User guide

« For more guestions on using this report or a quick
demo contact ris.help@utoronto.ca
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https://research.utoronto.ca/manage-funding/how-access-understand-research-reports-including-ris
https://research.utoronto.ca/media/170/download
mailto:ris.help@utoronto.ca

Where to find?

5 Other Reporting Tools
Before Engaging in Research Overview
Funding Opportunities What Qualifies as an Eligible Expense for a
Research Award?
Apply for Funding -
When Can | Spend a Research Award?
My Research System Help & Support
Procurement Policies
Manage Funding |
Review Research Expenses on My Research ard Reports Tutori
Research & Innovation Agreements :
Partnerships How to Access & Understand Research .
P Reports, Including RIS or ng functions. The
Inventions, Commercialization &
Entrepreneurship
Institutional Strategic Initiatives o ) " m
Annual Administrative Accountability Report
Equity, Diversity & Inclusion
quity y What Happens If A Research Award is
Training & Resources Overspent?
P Purchase for Canada Foundation for
Ethics in Human Research Innovaton (CH) & Ontario Research Fund
e - - ORF) Projects
Ethics in Animal Research & Teaching (ORFy Proj
How to Share Funds with Co-Investigators:
‘/' March 2020 DIVISION OF THE VICE-PRESIDENT,
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Research Accounts Receivable (AR)
Aging Report

Purpose of the report

« Shows the age of the uncollected receivables
based on the invoices prepared by Research
Accounting.

* The older the receivable is, the higher risk of
Incurring deficit

March 2020 DIVISION OF THE VICE-PRESIDENT,
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Answers questions like.. ?

[ ({7

o Which research fund has payment method
Invoicing?

o Which invoice has not been paid?

o How long has the receivable been outstanding?

o Who is the PI in charge of the research fund and
which sponsor ?

o Which funds are candidate to be in deficit?

o Who Is the Res. Accountant that | can discuss this
receivable with?

March 2020 DIVISION OF THE VICE-PRESIDENT,
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Research A/R Aging Report

Customer Open Item Analysis Report (Overdue Items)

Exception Documents

Download to Excel

Customer Open Item Analysis Report (Overdus Items)

As of 14.02.2019 Report: ZFRRO08

Instance: RPT
Division 100000 UofT User : COR
Department all Date/Time: 14.02.2020 09:44:29
PI all Page: 1
Customer Identification | Fund Original Amt (30 days and less 31-60 days 61-90 days 91-120 days 121-150 days 151-180 days Greater

than 180 days
Division: 100001 UTc
Department: 100034 UTC:Research
PI: 200001 Coa C
300503 california Institute 180030006 403315 40, 185.05 0.00 0.00 5,694.10 0.00 0.00 0.00 0.00
Total by PI 200437 40, 185.05 0.00 0.00 5,694.10 0.00 0.00 0.00 0.00
'l‘ot:al Depa::tment lGS?Oi 40, 185.05 0.00 0.00 5,694.10 0.00 0.00 0.00 0.00
March 2020 DIVISION OF THE VICE-PRESIDENT,
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Who to contact on how to use this
report ?

e FOor more guestions on using this report or a
quick demo contact ris.help@utoronto.ca

e Scheduled training session on customized
reports — June 8, 2020
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Who We Are Not,
Who to Contact When
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WHO WE ARE NOT

The FAST and RIS team’s function often gets confused
with other central units within the University, such as:

o Enterprise Applications and Solutions Integration
(EASI)

o Procurement Services

o Internal Audit
o HRIS/Payroll

*We do work closely with all of these groups and have an
understanding of their implications on FIS and RIS.
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FAST Team vs RIS Team

FAST RIS
 Creation of Operating  Creation of PIFC
CFC & CC « If a Fund has Nopo
« Creation of PI CC « Fund extension
» Creation of 10 o Carry forward of
« Move Fund Centre outsta_nding
hierarchy commitment
« GTFM Policy « Research Fund Policy
S
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